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IHOJIMTUKA

00padoTku nepconanbubix JaHHbIX UY OO0 1O «<ACIHHEKT»

1. O0mue moJ10KeHUA

1.1. Hacrosimas nonutrka o0padoTku nepcoranbHbix JanHbix Y OO0 11O «ACITEKT»
(manee — [MonuTHKa) onpeAessieT e 00paboTKK MePCOHATBHBIX TaHHBIX, KATCTOPHU H
nepeueHb 00padaThIBAEMBIX IEPCOHATBHBIX IAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATILHBIC
JaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKU UX 00pabOTKU U XpaHEHHs], TOPSIOK
YHUYTOXKCHUS MTEPCOHATBHBIX JAHHBIX MPH JOCTIKCHUU TeJIel WX 00paOOTKH WITH TPU
HACTYIUIEHUH HHBIX 3aKOHHBIX ocHOBaHui B UY OO I[O «ACITEKT» (nanee

— Yupexaenue).

1.2. JlokanbHBIE HOPMATUBHBIC aKTHl M MHBIE JJOKYMEHTHI, perJIaMeHTHpYIoLIHe 00padoTKy
NEPCOHATBHBIX JAHHBIX B YUpeXKJIE€HUH, pa3pabaThIBalOTCS C yueToM nojoxeHuit [lonurukn.

1.3. JlefictBue [TomuTHkH pacripocTpaHsIeTcs Ha MepCOHATBLHBIC TaHHBIE, KOTOPHIE
Yupexxaenue o0padaTbIBaeT ¢ UCIOIb30BaHUEM U 0€3 UCTIONIb30BaHUS CPE/ICTB
aBTOMAaTH3aLUH.

1.4. B TlonuTuke UCTIONB3YIOTCS CIAEAYIOIINE MTOHSATHS

e TEPCOHAJBHBIC IaHHBIC — JIF00ast HHOOPMAITHS, OTHOCSIIASCS MPSIMO HJIH KOCBEHHO
K OIPECTICHHOMY WK OTpeieNiseMoOMy H3HYeCKOMY JIUITY (CyObeKTy
NIEPCOHAJIBHBIX JaHHBIX);

e TIE€PCOHAIILHBIC IAHHBIE, pa3pelICHHbIE CYOBEKTOM MEPCOHATBHBIX JaHHBIX IS
pacrpoCTpaHeHHsI, — IEPCOHAIBHBIC JAHHBIC, JOCTYI HEOTPAHUYCHHOTO KpyTa JIUI
K KOTOPBIM MPEIOCTABICH CyOBEKTOM MEPCOHATBHBIX JAHHBIX ITyTEM JadH
coriacusi Ha 00pabOTKy MEePCOHABHBIX TAaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MIePCOHATIBHBIX TAHHBIX [T PACTIPOCTPAHEHUS B IOPSIKE, MPEAYCMOTPSHHOM
®denepanbabM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEPATOp MEPCOHATBHBIX JaHHBIX (Omeparop) — YupexIeHHe — FOPUINIECKOES
JIMIIO, CAMOCTOSITEIBHO WM COBMECTHO C IPYTMMH JIMIIAMH OpraHu3yomiee u (Hin)
OCYIIECTRIISAOIIeE 00pabOTKY MEPCOHANBHBIX JAHHBIX, OMPEACIISIONICe TSITH



00pabOTKM NEPCOHANBHBIX IaHHBIX, COCTaB MEPCOHAIBHBIX TAHHBIX, TOIEKALIIX
00paboTke, neicTBHs (OMEpanu), COBEPIIAEMbIE C IEPCOHATBHBIMU JTaHHBIMH;

e 00paboTKa MepCOHANBHBIX TAaHHBIX — ICHCTBHE (OMepalus) WK COBOKYITHOCTh
nevicTBuid (omepanuii) ¢ nepcoHATLHBIME JaHHBIMH C HCIIOJIb30BaHUEM U 0e3
UCIIOJIb30BAaHUS CPE/ICTB aBTOMATHU3AllMH, BKJItOYasi cOOp, 3aIuCh,
CHCTEMAaTH3aIIMI0, HAKOIIJICHUE, XpaHeHHe, yTouHeHne (0OHOBJICHUE, H3MECHEHHE),
U3BJICYCHUE, HCIIOIBb30BaHKE, epeaady (pacrpocTpaneHue, MpeaoCTaBIeHuE,
JI0CTYTII), 00e3IMYrBaHue, OJOKUPOBAHUE, YIAJICHUE, YHUYTOKCHHUE;

e aBTOMATU3MpPOBaHHast 00pabOTKa MEPCOHATIBHBIX JAHHBIX — 00paboTKa
NIePCOHATBHBIX JIAHHBIX C TIOMOIIBIO CPEACTB BEIYUCIUTEILHONU TEXHHUKH;

e pacnpocTpaHeHHE NEPCOHATIbHBIX JAHHBIX — ACHCTBHS, HAIIPABJICHHBIE HA
PacKpbITHE TIEPCOHANBHBIX TaHHBIX HEOIIPEICIICHHOMY KpPYTY JIHII;

e IIPEIOCTABJICHUE MEPCOHAIBHBIX TAHHBIX — JEHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE
NePCOHATBHBIX JTAHHBIX ONPEACICHHOMY JIUILY WIH OTPEICICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHrne 00padboTku
HIePCOHAIbHBIX JITAHHBIX (32 UCKIFOUYEHHEM CIIy4aeB, eciii 00paboTka HeoOXxoauma
JUIsl yTOYHEHHS IEPCOHANBHBIX IaHHBIX);

e YHHYTOXXCHHE NIEPCOHAIBHBIX JaHHBIX — JICHCTBHSA, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTD COJICPKAHNE TIEPCOHANBHBIX ITaHHBIX B
UH()OPMAIIMOHHOW CHCTEME MIEPCOHATBHBIX JAHHBIX U (MJIM) B PE3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHaJIbHbIE HOCUTEIH EPCOHATIBHBIX JaHHBIX;

e 00e3TMYMBaHUE TEPCOHATFHBIX JAaHHBIX — JCHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOXHBIM 0€3 UCIIOJIb30BaHUS JIONOJIHUTENbHON HHPOPMALIUU
OTIPENIEIUTh MPUHAICIKHOCTh MIEPCOHABHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
NePCOHABHBIX JIaHHBIX;

e wuH(pOpPMAIMOHHAS CUCTEMA IIEPCOHANBHBIX TaHHBIX — COBOKYITHOCTh
coJepxaluxcs B 0a3ax JaHHBIX EPCOHANBHBIX JaHHBIX U 00ECTIEUMBAIOIUX UX
00paboTKy HHPOPMAIIMOHHBIX TEXHOJIIOTUN U TEXHUIECKUX CPEJICTB;

e TpaHCIpaHMYHas Mepesiaya NepCOHANbHBIX IaHHBIX — Mepe/laya NepCOHAIbHbIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAapCTBA OPTaHy BIIACTH
MHOCTPAHHOT'O TOCYAAPCTBA, MHOCTPAHHOMY (PU3UYECKOMY JIMILY MIIH
UHOCTPaHHOMY IOPUINYECKOMY JIHILY.

1.5. VupexneHue kak oneparop MNepcoHalbHbIX JaHHBIX 0053aHO!

1.5.1. Cobnronath KOH(MDUAECHIINATEHOCTD IEPCOHATBHBIX TAHHBIX, 2 UMEHHO HE
pacipoCTpaHATh ePCOHABHBIC JAHHBIC U HE ITepe/IaBaTh UX TPETHUM JIUIaM 0€3 CoTiacus
CyOBeKTa MepCOHANBHBIX JAHHBIX WIH €0 3aKOHHOTO MPECTaBUTENs, €ClIM UHOE He
MIPETyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM NMEPCOHATBHBIX JAaHHBIX, HX 3aKOHHBIM MPEICTABUTEISIM
BO3MOYKHOCTbh 03HAKOMJIEHHS ¢ JOKYMEHTaMH U MaTepHajlaMH, COAEPKALUMH UX
NEPCOHAIbHBIE JaHHBIE, €CJIM MHOE HE IIPEAYCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.3. Pa3pscHATh CyObEeKTaM EPCOHANBHBIX TaHHBIX, UX 3aKOHHBIM MPEICTAaBUTEISIM
IOpUINYECKHE TTOCIECACTBUA OTKA3a IPEJOCTABUTD IIEPCOHAIIBHBIE JAHHBIE.

1.5.4. briokupoBaTh WM YJAIATh HETPAaBOMEPHO 00padaThIBa€MbIe, HETOUHBIC
MePCOHANBHBIE TaHHBIE TNO0 00ECTIEYNTh UX OJIOKUPOBAHKE WU YAAlICHUE.



1.5.5. TIpekpaTuth 06pabOTKY M YHUUTOKHUTH WU 00E3THMUNTh IEPCOHANBHBIE TAHHBIE JTHOO0
o0ecrneunTh peKpaIeHne 00padOTKN U YHHUTOKECHUE WIIA 00€3TMIMBAHIC ITEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUU LIETTH UX 00pabOTKH.

1.5.6. IIpexkpaTuth 00pabOTKY MEPCOHANTBHBIX JAHHBIX WIIH 00CCIICYUTh MPEKPAIICHHUE
00paboTKH MePCOHABHBIX JAHHBIX B CIy4Yae OT3bIBa CYObEKTOM MEPCOHANBHBIX JTaHHBIX
coryiacusi Ha 00pabOTKy ero NepCOHAIBHBIX JIaHHBIX, €CJIM HHOE HE IPEYCMOTPEHO
JIOTOBOPOM, CTOPOHON KOTOPOTO, BBITOJONIPHOOPETATENEM I TIOPYUHUTEIEM IO KOTOPOMY
SIBIISICTCSI CYOBEKT MEPCOHAIBHBIX JTAHHBIX, HJIM UHBIM COTJIAIICHUEM MEXTy Y UpeKIeHHEM
1 CyOBEKTOM MEPCOHATBHBIX JIAHHBIX.

1.5.7. IlpunumaTh Mepbl, HEOOXOIUMBIEC U JOCTATOYHBIE JJIs1 00eCIIeYeHHsI BHITTOTHEHUS
00s13aHHOCTEH, MMPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMH B COOTBETCTBHH C HUM
HOPMATUBHBIMH MIPABOBBIMU aKTAMHU.

1.6. Yupexnenue Brpase:

1.6.1. CamocTosATeNbHO ONPEIEATh COCTAaB U IEPEUeHb Mep, HEOOXOAUMBIX U JOCTATOUYHBIX
111 00eCTIeYeHHS BBITTOJIHEHHSI 003aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U MPUHSTHIMH B
COOTBETCTBUU C HUM HOPMATUBHBIMU IIPABOBBIMU aKTaMH, €CJIM HHOE HE NPELYCMOTPEHO
3aKOHOJIaTEJIbCTBOM O IMEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicionb30BaTh nepcoHaIbHbIC JAaHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX 0€3 hX
CorJIacHs B CIy4asX, IPeTyCMOTPSHHBIX 3aKOHOIATEIILCTBOM.

1.6.3. IIpenocTaBisATh MEpCOHANBHBIC JaHHBIE CYOBEKTOB MIEPCOHANBHBIX TaHHBIX TPETHUM
JIML@AM B CIIy4dasX, IPELyCMOTPEHHBIX 3aKOHOAATENBCTBOM.

1.6.4. ITopyuuTh 00pabOTKY MEepCOHANBHBIX JAHHBIX JAPYTOMY JIMITY C COTJIACHs CyObeKTa
MEPCOHANBHBIX JJAHHBIX, €CJIM MHOE HE MPETyCMOTPEHO (he/iepaabHbIM 3aKOHOM, Ha
OCHOBAHHWU 3aKJIFOYaEMOTO C 3TUM JIUIIOM JIoroBopa. JInio, ocyiecTBistoniee 00padboTKy
MEPCOHANBHBIX JTAHHBIX 110 TIOPYUYEHUIO YUPEKIEHUs, 0053aHO COOJIFOIaTh PUHITUTIBI U
npaBuiia 00pabOTKK MEPCOHATBHBIX JAHHBIX, IPEyCMOTPEHHBIE 3aKOHOM, COOJIIOIATh
KOH(UICHIINATLHOCTD MEPCOHATBHBIX JAHHBIX, IPUHUMATH HEOOXOIUMBIE MEPHI,
HaTpaBJICHHBIC HA 00ECTIEUeHUE BBITIOJTHEHUS 00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPLICHHOJIETHHUE yUallHecs], POJUTENIN HECOBEPIIIEHHOIETHUX
yYaIuxcsl, UHbIe CyObEKThI IIEPCOHATBHBIX JAHHBIX (J1aee - CyObeKTHI IEPCOHATBHBIX

JTAHHBIX) 00SI3aHBbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM, IPEAOCTABIAT Y UPEKICHUIO
JIOCTOBEPHBIE NTEPCOHAIIbHBIE IaHHbBIE.

1.7.2. Ilpu n3MEHEHHNH MEPCOHATBHBIX JaHHBIX, OOHAPYKEHUH OITHOOK MM HETOYHOCTEH B
HUX HE3aMEIJUTEIBHO CO00IIAaTh 00 3TOM YUpeKICHUIO.

1.8. CyOBeKThl mepcoHalbHBIX JaHHBIX BIIPABE:

1.8.1. TTonyyats uadopmanmio, Kacaryocs o0paboTKH CBOMX MEPCOHAIBHBIX JaHHBIX,
KpOME CITydaeB, KOT/Ia TAKOK TOCTYTI OTpaHWYeH (eepaibHbIMU 3aKOHAMHU.



1.8.2. TpeGoBaTh OT YupexIeHHs yTOUHUTH IEPCOHANIbHBIE TaHHbIE, OJIOKUPOBATh UX UIIH
YHHUYTOXHTD, €CITU MIEPCOHAIILHBIC TAHHBIC SIBJISIOTCS. HETIOJIHBIMHU, YCTapEBIINMH,
HETOYHBIMH, HE3aKOHHO MTOJYYCHHBIMU WIIH HE SBISIOTCS] HEOOXOJMMBIMU JUTSL 3asIBJICHHOM
e 00paboOTKH.

1.8.3. JlomoHUTH NepcoHaIbHBIC JAHHBIE OIIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAKAIOUINM COOCTBEHHYIO TOUKY 3PCHHUSI.

1.8.4. O6xanoBath IeHCTBHS WM O€3/IeUCTBUE YUPEKIACHHUS B YIIOJTHOMOUYEHHOM OpraHe o
3aIUTe MpaB CyOBEKTOB MEPCOHANBHBIX JIAHHBIX WIH B Cy1€0HOM MOPSIIKE.

2. IlpaBoBbIe OCHOBaHMS 00PA0OTKH MePCOHATBHBIX JaHHBIX

2.1. HpaBOBBIMI/I OCHOBAaHHAIMMH O6pa6OTKI/I MCPCOHAJIbHBIX JaHHBIX B y‘IpC}KI[CHI/II/I SABJIIIOTCA
YCTaB U HOPMATUBHBIC ITPABOBLIC AKTHI, JJIS1 UCIIOJIHCHUA KOTOPBIX U B COOTBCTCTBHUU C
KOTOpPbIMHU quemz[eHI/Ie OCYILICCTBIIACT o6pa60TKy IEPCOHAIBHBIX JAHHBIX, B TOM YHUCJIE:

e TpynoBoii KOJEKC, MHBIE HOPMATHUBHBIE TIPABOBBIC aKThI, COAECPKAIINE HOPMBI
TPYJIOBOT'O IIPaBa;

e BI1o/UKeTHEIN KOJIEKC,

e Hanorossiit Koaekc,

o ['paxnaHCKMil KOJIEKC;

e CeMeNHBIA KOJEKC,

o ®enepanbHbiii 3aK0oH 0T 29.12.2012 Ne 273-03 «O6 obpa3zoBanuu B Poccuiickoit
denepanin» U IPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIEC AKTHI;

e COLHAIBHOE, TEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENHCTBO Poccuiickoit
denepauny,

e 3aKOHOJIATEILCTBO B chepe OE30MacCHOCTH, B TOM YHCIIE AHTUTEPPOPUCTUUECKON
3alIUIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBAaHUSAMHU 00pPaOOTKU MEPCOHANBHBIX JTAaHHBIX B Y UPEKICHUH TaKKe
SIBJSIFOTCS IOTOBOPBI C (PU3NUESCKUMHU JIUIIAMH, 3asIBJICHUS (COTJIACHs, IOBEPEHHOCTH)
YUaIUXCs M POAUTENeH (3aKOHHBIX MPEICTaBUTENCH) HECOBEPIIIEHHOIETHUX YUaIIUXCH,
corjacusi Ha 00pabOTKy MePCOHATBHBIX JaHHBIX.

3. Henu 006padoTKU NMePCOHATBHBIX JAHHBIX, HX KATETOPUH U NepevYeHb, KATErOpuu
Cy0BbEeKTOB, IePCOHAJIbHbIE JaHHbIE KOTOPBHIX 00padaThLIBAIOTCS, CIIOCO0bI, CPOKH MX
00pabdoOTKMN U XpPaHEHUs], MOPATOK YHUUTOKEHHS MEPCOHATIBHBIX JAHHBIX

1. Ileab 00paboTKKM: OpraHu3anus od0pa3oBaTeTbHOM 1esITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAaM HAYaJbHOI0 00111er0, 0OCHOBHOI'0 00LIEero U CpeiHero
001rero o0pazoBaHus, J10NMOJHUTEIbHBIM 00111€00pa30BaTeIbHBIM MIPOrPAMMAaM

Kareropun IlepcoHanbHbIE TaHHBIE CnennaibHbie
JAHHBIX JIaHHbIE
[Iepeuens e (amunus, UMs, OTYECTBO; CBenieHust 0 COCTOSTHUU
JAHHBIX e IIOJI; 310pOBbsI
e TPaXxIaHCTBO;
e JlaTa U MECTO POKICHUS;




o m3o0paxenue (pororpadus, Buaco);

e TACIOPTHHIC JaHHEIC;

e aJpec PEerucTpaIny 1Mo MECTy
KHUTEIbCTBA,

e anpec paKTHUYECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JJAHHBIC;

e HMHIMBHUIYaJIbHBIA HOMED
HAJIOTOTUIATEIIbINKA;

e CTPaxoBOi HOMEP
WHJIUBHy aJIBHOTO JIMIICBOTO CYeTa
(CHUJIC);

e cBeJeHHS 00 yCIIEBaeMOCTH
00yyYaromerocsi ¥ Jpyrue CBeIeHMs,
oOpasyromiuecs B polecce
peanu3anyu 00pa3oBaTeIbHON
pOrpaMMmBbl;

e HHBIC NIEPCOHAJIHHBIC TAHHBIEC,
npeaocTaBiIsieMble PU3NIECKUMU
JIMIIaMHU, HEOOXOAMMBIE ISt
3aKJIFOUCHHS ¥ UCTIOJIHEHHUS
JOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATEIIbCTBA B chepe
oOpazoBaHMs

Kareropun OOyuaroruecs, X poAUTENH (3aKOHHBIE MPEICTABUTEIH)
CyOBEKTOB
Crnioco6sl ABTOoMaTH3UpoBaHHAsE 00paboTKa U 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKu qucJe:
e TIOJIyY€HUE MEPCOHATBHBIX JAHHBIX B YCTHON M MMUCHMEHHOM
(opMe HENMoCPeICTBEHHO OT CYyOBEKTOB MEPCOHATIBHBIX JaHHBIX;
e BHECEHUS NMEePCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPhI U
MH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI Y UpeKICHUSI.
Cpoxu B teuenue cpoka peanuszanuu 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKu
Cpokn B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPO JIelT B 3aBUCHIMOCTH OT
XpaHeHUs THUIA JOKYMEHTa, B KOTOPOM COJIEpKaTcs NepCOHAIbHbIE JaHHbIE
Iopsinok B cootBercTBuM ¢ [TopsakoM YHUUTOXXKEHUS U 00€3THUUBAHUS
YHHYTOXXCHUS | IEPCOHABHBIX TAHHBIX YUPEKICHUS B 3aBUCIMOCTH OT THITA HOCHUTEIIS

NEPCOHAJIbHBIX JaHHBIX

2. lleab 00padoTKH: BbINOJTHEHUS (PYHKUIMIT U MOJHOMOYMI padoToaaTes B
TPYAOBBIX OTHOIIEHHUSAX, B TOM YHCJIe 00513aHHOCTel 110 OXpaHe TPyAa




Kareropun IlepcoHanbHbIE TaHHBIE Cneuuanehbie | bBuoMmerpuueckue
TAHHBIX MEPCOHANIbHBIE | IEPCOHAIIbHbBIC
TaHHbIE TaHHbIE

[Tepeuenn e (amMuus, UM, OTYECTBO; CseneHus o N3o0pakenue Ha
JTAaHHBIX e T1IOT, COCTOSIHUH doto u

e TPaXIaHCTBO, 310POBBS BHJICO3AITHCH,

e JlaTa U MECTO POXKICHUS; MOJIyYEHHBIX C

e  U300paKeHHE Kamep

(dbororpadus); HaOI0ACHUS

e IaCIOPTHHIC JJAHHBIC,
CBEJICHHS O JIOKYMEHTE,
YJIOCTOBEPSIOIIEM
JUYHOCTb;

e QJpec PErucTpaluu Mo
MECTY KHUTEIbCTBA,

e ajapec (pakTUIECKOTO
POXKUBAHUS,

e KOHTAKTHBIE JJAHHBIE
(momamHui ¥ MOOHMJIBHBIM
HOMepa TenedoHOoB, aapec
DJIEKTPOHHOM MOYTHI);

e CTPaxoBOH HOMEp
WHANBUIYATHHOTO
munesoro cuera (CHUJIC);

e cBeneHus 00 oOpa3zoBaHUH,
KBTI (UKAIIAH,
npodeccuoHaNbHOMI
ITOJATOTOBKE M IMOBBIIIEHUHU
KBaJTM(DUKAIINH;

e CEMeMHOeE MOJI0KEHHE,
HaJIn4ue JeTeH,
POJICTBEHHBIC CBSI3H;

e CBEJEHUA O TPYAOBOU
JIEATENHLHOCTH, B TOM YHCJIE
HAJTMYUe TIOOIIPEHUH,
HarpaxaeHui u (1im)
JTUCITUTUIMHAPHBIX
B3BICKaHHH,

e JIaHHBIC O PETHCTPAIHH
Opaka,;

e CBEACHUA O
pa3pelInTENbHON
JIOKYMEHTAIluu Ha paboTy u
MPOXKUBaHUE HA
Teppuropuu PO,
JI0OPOBOJIBHOM U
00s13aTCILHOM
MeIUIMHCKOM
CTpPaxOBaHHH;




e CBEJCHHUS O BOMHCKOM
yuere;

e cBexeHus oo
UHBAJIUIHOCTH,

e CBEJCHUSA O CyJUMOCTH,
IMPUBJICYHCHUHU K erJIOBHOfI
OTBETCTBCHHOCTH,

° HHBIC IICPCOHAJIBHBIC
JAHHBIE, IPEIOCTABIIIEMbIC
paboOTHUKAMU TI0 UX
KEIIAaHUIO

Kareropun PaGoTHuky, KaHAMATHI HA PA0OTY (COMCKATENH)
CcyOBEKTOB
CriocoOsr ABTomaTu3upoBaHHass 00paboTka u 6e3 cpeCTB aBTOMATH3AIUH, B TOM
00paboTKu qucJe:
e TIOJIyY€HUE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(opMe HENOCPEICTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHUS NMEPCOHAIBHBIX JAaHHBIX B )KypHAJIbI, PEECTPhI U
MH(POPMALIMOHHBIE CUCTEMBI U IOKYMEHTBI Y UpeKICHUS
Cpoxu B teuenue cpoka AeMCTBUSA TPYIOBOTO JOroBopa. s KaHAUAaTOB — B
00paboTKH TEYEHUE CPOKa, HEOOXOTUMOTO JIJISl PACCMOTPEHUS KaHTUAATypPhl U
3aKJIF0OYEHHS TPYAO0BOTO JOrOBOpa
Cpoxku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JieNl B 3aBUCIMOCTH OT
XpaHCHHS THUIA JOKYMEHTa, B KOTOPOM COJIEpKaTCs IEPCOHABHBIC JAaHHBIE, B TOM
YHCIie B COCTaBe JIMYHBIX Aen — 50 ner
Iopsinok B cootBercTBum ¢ [TopsakoM YHUUTOXKEHUS U 00€3THUUBAHUS
YHHYTOXCHUS | IEPCOHABHBIX TAHHBIX YUPEKICHUS B 3aBUCIMOCTH OT THITA HOCHUTEIIS

NEPCOHAJIbHBIX JaHHBIX

3. Leab 00padoTKu: peau3anus rpakIaHCKO-NPABOBBHIX J0TOBOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTEIeM WIH MOJIy4aTejieM KOTOPBIX AABJIsIeTCSl Y4YpeskaeHue

Kareropuun [IepconanbHbIe JaHHBIE

JAHHBIX

[Iepeuens e (amunus, uMs, OTYECTBO;
JAHHBIX e I[IACIOPTHBIC JaHHBIC,

e ajapec peructpanuu u (Min) GakTUIECKOTO MPOKUBAHHS;
e KOHTAaKTHbIC JIaHHbIC;

e HHIVBHIyaJbHBIA HOMED HAJIOTOIJIATEIBIINKA,

e HOMEp PacdyeTHOrO CYeTa,

e HOMep 0AaHKOBCKOMW KapTHI,




e WHBIC ICPCOHAIBHBIC JAHHBIC, IPEIOCTABIIIEMbIC (PH3UICCKUMHU
JINIaMuy, HCOGXOIII/IMBIC JJIA 3aKIIFOUYCHUA U UCITOJTHCHU A
JIOTOBOPOB

Kareropuun KoHTpareHTbl, mapTHEpPBI, CTOPOHBI JJOTOBOpa
CcyOBEKTOB
CriocoOsr ABTomaTu3upoBaHHas 00paboTka u 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKu qucJe:
e TMIOJIyYCHUE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(bopMe HEeMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHUS MMEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
WH(POPMAIIMOHHBIC CUCTEMBbI U JIOKYMEHTBI Y UPESIKICHUS
Cpoxku B Teuenune cpoka, HEOOXOMMOTO ISl UCTIOIHEHHS 3aKITFOYCHHOTO
00paboTku JIOTOBOPA
Cpoxku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JIe]l B 3aBUCIMOCTH OT
XpaHCHHS THUIIA TOKYMEHTa, B KOTOPOM COJIEPKATCS IEPCOHAIbHBIC TaHHbIC
[Mopsinok B cootBetcTBuu ¢ [TopsakoM YHUUTOXKEHUS U 00€3THUUBAHSI
YHUYTOXXEHUS | IEPCOHAIBHBIX JAaHHBIX YUPEKICHUS B 3aBUCMOCTH OT THITA HOCHUTEIIS

NEPCOHAJIbHBIX JaHHBIX

4. Hean o0pad

OTKHU. o0ecneyeHne 0e30macHOCTH

Kareropun [lepconanbHbIE TaHHBIE
JTAaHHBIX
[Tepeuenn e (amwuHs, UMs, OTYECTBO;
JTAaHHBIX e TIACTIOPTHBIE JIaHHBIE;
e ajnpec peructpanuu u (Min) GakTUIECKOro MPOKUBAHHUS;
e KOHTAaKTHbBIE JaHHbIE
Kareropun [Tocetutenu YupexaeHus
CyOBEKTOB
Crnioco6sl ABTOMaTH3uMpoBaHHAasE 00paboTKa U 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKu qucIe:
e TIOJy4YEHHUE IMEPCOHATBHBIX JIAHHBIX B YCTHOW M MMUChMEHHOM
(hopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHANBHBIX TaHHBIX;
e BHECCHHS IMEPCOHAIBHBIX JIAHHBIX B )KYPHAIIBI, PEECTPhI U
MH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI Y UpeKICHUS
Cpoku B teuenue nepuoa HaX0XKISHUS TIOCETUTEIIS HA TCPPUTOPHH Y UPEIKICHUS

00paboTKu




Cpoku B Tedenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOM J1€]1 B 3aBUCUMOCTH OT
XpaHeHI/ISI TUIIA I[OKYMCHTa, B KOTOpOM co,uepxcaTcsI HepCOHaJIBHLIC JAHHBIC, B TOM
yucie muHUMYM 30 JHEH B OTHOIIICHUH 3alMCEH KaMep BUICOHAOIIOICHUS

[Topsnox B coorBercTBuu ¢ IlopsiikoM yHUUTOXKEHUS U 00€3TUUUBAHUS
YHUYTOXKEHUs | IEPCOHAJIBHBIX JAHHBIX YUPEKICHUSA B 3aBUCUMOCTH OT TUIIA HOCUTEIS
IIEPCOHAIIBHBIX JIAHHBIX

4. YcaoBusi 00padoTKH NEPCOHAIBHBIX JAHHBIX

4.1. YupexxaeHue oCylecTBIsIeT cOOp, 3aiCh, CUCTEMATH3AIUI0, HAKOTICHUE, XPAHEHHUE,
yTouHenue (0OHOBIICHHE, H3MCHEHHUE), U3BJICUCHHE, UCIIOIb30BAHHUE, TIepeaady
(pactipocTpaHeHue, IPeAOCTaBICHHE, IOCTYI), 00e3IMYMBaHNE, OJIOKUPOBAHKE, YIAICHUE U
YHUYTOKEHHE MMEPCOHATBHBIX TAHHBIX B COOTBETCTBUH C 3aKOHOIATEIIHCTBOM O
MEPCOHANBHBIX JAHHBIX U JOKAIbHBIMH HOPMATUBHBIMH aKTaMU Y YpeKICHUS.

4.2. Bce nepcoHanbHble JaHHBIE YUPEKIEHUE MOTYYaeT OT CyObeKTa MePCOHATbHBIX
JAHHBIX, a B CIIyYasiX, KOTJa CyObEKT MePCOHATBHBIX JAHHBIX HECOBEPIICHHOJICTHUH, — OT
ero poauTeneii (3aKOHHBIX MPEICTaBUTENCH).

4.3. ITomyyenue o 06pabOTKy NEPCOHATBHBIX JIAHHBIX, Pa3pelICHHBIX CyObEKTOM
MEPCOHANBHBIX JTAHHBIX JIJIS pACIIPOCTPAHCHUS, YUPEXKICHUE OCYIIECTBISIET C COOII0ICHUEM
3aIllpeTOB U yCIOBHH, MPEITyCMOTPEHHBIX 3aKOHOM.

4.4. YupexxneHue oopabaTbiBaeT NepCOHAIbHBIE JaHHbBIE!

o 0€3 UCTOJIB30BAHUS CPEJICTB ABTOMATU3AIHH,

e C HCIOJH30BAaHHEM CPEJICTB aBTOMATU3AIMY B TPOTpaMMax M HHPOPMAIIMOHHBIX
cuctemax: «1C: 3apmiata u kaaps», «CKVY JI» «OneKTpoHHBIN THEBHUKY,
«[Ipoxon u muTaHHE».

XpaHeHUe NMePCOHAbHBIX JaHHBIX:

4.5.1. YupexeHue XpaHHUT MepcoHaIbHbIE JaHHbIE B TEYEHHE CPOKa, HEOOXOIUMOTO JIJIs
JOCTIDKEHUS Lieel uX 00paboTKH, a JOKYMEHTBI, CoJepKalllie epcoHaIbHbIE TaHHBIE, — B
TE€YeHHE CPOKa XpPaHEHHUS JOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yUETOM
aApXUBHBIX CPOKOB XpaHEHMSI.

4.5.2. TlepconanpHbIC TaHHBIE, 3a(DUKCUPOBAHHBIC HA OyMaKHBIX HOCHTEIISX, XPAHATCS B
3anmupaeMbIxX mKkadax 00 B 3aITMPaeMbIX TOMEIIEHUSX, JOCTYT K KOTOPBIM OTPaHUYEH.

4.5.3. IlepconanbHble NaHHBIe, 00pabaThIBaeMbIe C HCIIOIH30BAHHEM CPE/ICTB
ABTOMATH3AIINH, XPAHATCS B TAKOM IOPSJIKE W HA YCIOBHSIX, YTOOBI HCKITFOUNTH
HEMPaBOMEPHBIN WM CITy4YailHBIN JOCTYI K HUM, YHUYTOXKEHHUE, U3MEHEHHE, OJIOKUPOBaHUE,
KOITUPOBaHNUE, MPE0CTABICHNE, PACIPOCTPAHCHHE TEPCOHATBHBIX JAHHBIX, @ TAK)KE HHBIC
HENpaBOMEPHBIE ACUCTBUS B OTHOIICHUH ITEPCOHATBHBIX TAHHBIX.

4.6. JIuna, oTBETCTBEHHBIE 32 00PabOTKY MEPCOHATBHBIX NaHHBIX B YUPEXKICHUH,
MIPEKPAIIAIOT UX 00padaTHIBATh B CICAYIOIINX CIydasX:



e JIOCTUTHYTSHI LIeJH 00pabOTKH NEPCOHATIBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHSA coryiacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX;

e 00paboTKa MepcoHATBHBIX JAHHBIX HETIPABOMEPHA.

4.7. Ilepenaya rnepcoHaIbHBIX TAHHBIX:
4.7.1. Yapexnenue o0ecnieunBaeT KOHQUACHIIMATLHOCTD IEPCOHANBHBIX TaHHBIX.

4.7.2. YapexeHue nepeaaeT nepcoHaibHble JaHHbIE TPETHUM JIUIAM B CIISIYIOIINUX
CITyJasx:

e CyOBEKT MepCOHATBHBIX JAaHHBIX JaJl COTIacHue Ha Mepeady CBOMX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOIATENILCTBA
B paMKaXx yCTaHOBJICHHOW ITPOLIEIYPBL.

4.7.3. YupexJieHre He OCYLIECTBISET TPAaHCTPAaHUYHYIO Iiepeiayy NepCOHAIbHbIX JaHHBIX.

5. AKTyaJm3anus, HCIpaBJiieHUe, ylajleHHe U YHHUYTOKeHHe MePCOHATbHBIX JaHHBIX,
OTBETHI HA 3alPOChl CYyObEeKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B ciyuae npenoctaBieHus: CyObEKTOM MEPCOHAIBHBIX JaHHBIX, €0 3aKOHHBIM
NpeCTaBUTENEeM (AKTOB O HENOJIHBIX, YCTAPEBIIHNX, HEJOCTOBEPHBIX HIIU HE3aKOHHO
MOJTyYCHHBIX IEPCOHAIBHBIX JAaHHBIX Y UPEKICHUE aKTyaATH3UPYET, UCIIPABIISET, OJIOKUPYET,
yAaJsIeT WIA YHUYTOXKAET UX U YBEIOMIISIET O CBOMX JICUCTBUAIX CYObEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu noctrxkeHnu 1eneit 00paboTKH MepCoOHATBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COIJIacHs Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX
[IEPCOHAJIbHBIE JAHHBIC ITOUIEKAT YHUUYTOKEHUIO, €CIIU HHOE HE NPELyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresneM (BhIroA0NPUOOpETATENIeM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
NIEPCOHANIBHBIX JaHHBIX.

5.3. YHHUTOXCHHE TOKYMEHTOB (HOCUTEJEH), COAepIKaINX MePCOHAIbHBIC JTaHHbBIC,
MIPOU3BOUTCS B COOTBETCTBUU C [1OpsA/IKOM YHUUTOXKEHUS U 00E3TUIMBAHUS MTEPCOHATBHBIX
JTaHHBIX YUpPEKICHHs B 3aBUCUMOCTH OT TUIIA HOCUTEIIS MEPCOHATBHBIX JAHHBIX, B TOM
qHCIie TyTeM U3MEebUCHHUS IIpeJiepe, CTHpaHus Wi (HOPMAaTUPOBAHUS HIEKTPOHHOTO
HOCHTETIS.

5.7. Tlo 3ampocy cyObeKTa epCOHAIbHBIX JaHHBIX HJIH €r0 3aKOHHOTO MPEICTaBUTEIS
Yupexaenue coodmaer emy nHbopMainoo 06 00padboTke MepCOHATBHBIX JaHHBIX CYOBheKTa
B CPOKH H B TIOPSJIKE, YCTAHOBJICHHOM 3aKOHOM.
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